SPONSORSHIP LETTER SAMPLE
(To be placed on agency letterhead)

DATE

Center for Public Safety Excellence

Rick Black, CFAI Program Manager

4501 Singer Court, Ste 180

Chantilly, VA 20151-1714

The Anytown Fire Department submits the following personnel as peer assessors:

Division Chief John Doe

Battalion Chief Jane Doe

The department fully understands its obligation to provide peer assessors to the accreditation process and is committed to doing its part to ensure continued success.  The department also understands that a Level 2 peer assessor must complete their first team assignment within one year from completing their required training and receive a recommendation to advance to Level 1.  Chief’s Doe and Doe have attended the required training and will be available for future site visits as peer assessors.

I also submit that our candidate(s) are computer literate and have access to Microsoft Office Professional 2003 or greater.  (VERY IMPORTANT!)

It is the goal of the Anytown Fire Department to support the Center for Public Safety Excellence in its endeavors to improve the quality of fire protection.

Respectfully submitted,

Chief Executive Officer

Position

Department

